[image: image1.png]u PatriciaHoldings

Company Incorporations & Trust Deeds




ORDER FORM – COMPANY
FIRM / PERSON PLACING ORDER
	Firm Name: 
	Contact Name: 

	Delivery Address: 

	Suburb: 
	State: 
	Postcode:

	Phone: 
	Fax:

	Email Address:

	New Clients - How did you hear about us?

	I, the undersigned, confirm that:

- all Directors, Secretaries and Members on this form have consented in writing to their appointments under Section 117(5) of the Corporations Act; 

- each proposed Member has consented in writing to the terms of the Constitution to be adopted by the Company;
- I appoint Patricia Holdings to sign the Application for Registration of this Company as agent on our behalf.

	Signature:
	Name:
	Date:


1st CHOICE COMPANY NAME: 
2nd CHOICE NAME (if 1st unavailable): 

	* Must Complete

STATE OF REGISTRATION:
 ( NSW    ( ACT      ( VIC     ( QLD    ( WA    ( SA    ( TAS    ( NT


Do you own a Business Name identical to this Company name? 
( Yes         ( No
If Yes, we MUST have a copy of the Business Name Certificate
Do you require the Corporate Register Software CD? ($11.00 extra) 
( Yes         ( No
Do you require a Bank Account Kit? ($22.00 extra) 
( Yes         ( No
Do you require a Seal? ($33 extra)
( Yes         ( No

	HOW WILL PAYMENT BE MADE?

	( Account number: 
	( Direct Deposit reference:

	( Cheque (will be cleared before processing)
	( Credit Card details below

	CREDIT CARD DETAILS

	Card Holder Name:

	Card Number:

	Expiry Date:

	Type of Card:

	Signature:


COMPANY DETAILS
	PACKAGE DEALS FOR PTY COMPANIES (leave blank if not part of a package) Stamping cost does not include OSR Stamping fee

	( Company + Deed
Email: $902.50
	( Company + Deed

Courier: $1067.50

	( Company + Deed + Stamping

Email: $968.50
	( Company + Deed + Stamping

Courier: $1133.50

	( Company + AAT + SMSF
Emailed: $1177.50
	( Company + AAT + SMSF

Couriered: $1386.50

	( 2 Companies + AAT + SMSF
Emailed: $1794.00
	( 2 Companies + AAT + SMSF
Couriered: $2124.00

	TYPE

	( Proprietary

Email: $638.50
Courier: $770.50
	( Superannuation Trustee

Email: $638.50
Courier: $770.50
	( Unlisted Public 

 (Please advise if using your own constitution)
Email: $941.00
Courier: $1067.50

	COPIES OF CONSTITUTION

	1 bound, 1 hole punched

( (Standard)
	Number of Additional Copies:

($5.50 each)

	DELIVERY TYPE

	( Email Only
	( Courier Only
	( Email + Courier
$16.50 extra on Courier price

	OPTIONAL COLOURED FOLDER

	( Deluxe Burgundy Folder $33.00 extra
	( Deluxe Black Folder $33.00 extra

	ULTIMATE HOLDING COMPANY

	Will this Company have an Ultimate Holding Company? ( Yes        ( No    

	If Yes:

	Name of Ultimate Holding Company:

	A.C.N.

	Country of Incorporation:

	REGISTERED OFFICE ADDRESS (NO PO BOXES)

	Address:

	Suburb: 
	State: 
	Postcode:

	Will this Company occupy this address? ( Yes         (No

	If no, Occupier's name: 

	( Tick if Occupier has consented in writing to the use of this address as the Registered Office Address of the Company and has not withdrawn that consent

	PRINCIPAL PLACE OF BUSINESS ADDRESS (NO PO BOXES)

	Address: 

	Suburb: 
	State: 
	Postcode: 


OFFICERS AND MEMBERS DETAILS
All names must be full legal names as per Birth Certificate/Drivers Licence, no initials
Please Note that the First Officer will default as Chairman of the Company
	Surname/Company Name: 

	Given Names/ACN: 

	Address:

	Suburb:
	State:
	Postcode:

	Date of Birth:

	Place of Birth - Town/City:

	Place of Birth - State/Country:

	Director: ( Yes ( No
	Secretary: ( Yes ( No

	Public Officer: ( Yes ( No
	Shareholder: ( Yes ( No

	Class of Share:

If Class of Share is other than Ordinary or Preference, please include the Rights.
	Number of Shares:

	
	Price Paid Per Share:

	
	Fully Paid? ( Yes ( No

	Are Shares Beneficially Held (No is for the benefit of someone else)? ( Yes ( No

	If No, who are they held as Trustee for?:



	Surname/Company Name: 

	Given Names/ACN: 

	Address:

	Suburb:
	State:
	Postcode:

	Date of Birth:

	Place of Birth - Town/City:

	Place of Birth - State/Country:

	Director: ( Yes ( No
	Secretary: ( Yes ( No

	Public Officer: ( Yes ( No
	Shareholder: (Yes ( No

	Class of Share: 
If Class of Share is other than Ordinary or Preference, please include the Rights.
	Number of Shares: 

	
	Price Paid Per Share: 

	
	Fully Paid? ( Yes ( No

	Are Shares Beneficially Held (No is for the benefit of someone else)? ( Yes ( No

	If No, who are they held as Trustee for?:



	Surname/Company Name:

	Given Names/ACN:

	Address:

	Suburb:
	State:
	Postcode:

	Date of Birth:

	Place of Birth - Town/City:

	Place of Birth - State/Country:

	Director: ( Yes ( No
	Secretary: ( Yes ( No

	Public Officer: ( Yes ( No
	Shareholder: ( Yes ( No

	Class of Share:

If Class of Share is other than Ordinary or Preference, please include the Rights.
	Number of Shares:

	
	Price Paid Per Share:

	
	Fully Paid? ( Yes ( No

	Are Shares Beneficially Held (No is for the benefit of someone else)? ( Yes ( No

	If No, who are they held as Trustee for?:
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THINGS TO KNOW
1.
COMPANY NAME ALREADY RESERVED
When a company name has been reserved with ASIC by you or your client, the registration of this company is delayed. ASIC require us to fax them a name reservation withdrawal form signed by the same applicant that signed the original reservation. This withdrawal form can be downloaded from our website or you can contact us.
2.
NAME ON TAX INVOICE (for Clients with Accounts)
Please note that you are our client and tax invoices are in your name and it is you we extend credit to, not your client. We cannot and will not alter the tax invoice from you to your client after the company is incorporated. Should you want the tax invoice in the name of your client please advise us beforehand so it is not on your account. We shall require cleared funds in payment prior to incorporation as we do not extend credit to clients of our clients. The name on the tax invoice determines the debtor.


3.
EXISTING BUSINESS NAME
When incorporating a company with the name of an existing registered Business Name the proprietors of the Business Name must be either the directors or shareholders in the new company. ASIC will not allow incorporation otherwise. Please forward us a copy of the Business Name registration certificate with the company order.

4.
TERMS OF TRADE

We extend thirty days terms of trade to practising solicitors and accountants but not to their clients. We require cleared funds from private clients before we process the order. See 2 above re name on Tax Invoice.

Whilst most of our clients observe the 30 days terms of trade we extend, please be aware it is board policy to suspend further credit at 45 days; unfortunately a few clients still do not pay and it is board policy to send these accounts to our debt collection agency at 60 days.


5.         PRIVATE CLIENTS PLEASE NOTE



American Express, Bankcard, MasterCard, Visa and Diners Club accepted subject to authorisation. Non-bank cheques are cleared (four business days) before companies are registered at ASIC.

6. TERMS OF TRADE – PAYMENT BY CREDIT CARD AFTER TIME OF ORDER

Credit Card payments sent to us after an order has been processed will attract a 2.5% administration fee.
                         SYDNEY 





MELBOURNE

        Level 1, 9-11 Grosvenor Street,


                      Unit 4/54 Malvern Street,

  P.O. Box 1714, Neutral Bay NSW 2089


               P.O. Box 629, Bayswater VIC 3153

    T: (02) 9953 2399 / 1800 226 735


              T: (03) 9729 5428 / 1800 226 735

    F: (02) 9953 4673 / 1800 817 030

               
              F: (03) 9729 7569 / 1800 817 030

email: sales@patricia.com.au Website: www.patricia.com.au

